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Request For Proposal (RFP)
IDEA D State Personnel Development Grant (SPDG) 
State Fiscal Year (SFY) 2014 Grant Proposal
for

Institutions of Higher Education (IHE)
Deadline for Submission

November 30, 2013
Submit to Cheryl Edwards by email at cedwards@msde.state.md.us
SFY 2014 IDEA Part D State Personnel Development Grant (SPDG)
State Fiscal Year (SFY) 2014 Grant Proposal
for

Institutions of Higher Education (IHE)

Summary Timetable

	
	

	October 10, 2013
October 17, 2013

November 1, 2013
	Inform IHEs at Information Sharing Session

Distribute RFP via email with link to MSDE website
Conference call to give overview on grant and suggested activities

	November 30, 2013
	Due date for IHEs to submit Proposals to DSE/EIS to Cheryl Edwards at cedwards@msde.state.md.us

	December 15, 2013 
	Start date for SFY 2014 Part D State Personnel Development Grants

	May 30, 2014
	Due date for invoice #1 if not submitting monthly invoices  

(Exception: invoice for one time conference is submitted as one final invoice)



	June 30, 2014
	Due date for Interim Progress Report and the Cumulative Variance Report

	July 31, 2014
	Due date for invoice #2 if not submitting monthly invoices



	August 15, 2014
	Last day for requesting grant amendments for grants ending September 30, 2014

	September 30, 2014
	End date for SFY 2014 Part D SPDG *  



	November 30, 2014
	Due date for the Final Progress Report and the Final Finance Report for grants ending on September 30, 2014 


* Final invoices must be sent as soon after the 9/30/14 end date of the grant as possible, and no later than October 15, 2014.
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1.0   Proposal Description

name of grant:
Individuals with Disabilities Education Act (IDEA) Part D State Personnel Development Grants (SPDG)
	                        legislative 
                        authority:
	Part D SPDG assists State Education Agencies in reforming and improving their systems for personnel preparation and professional development in early intervention, education, and transition services in order to improve results for children with disabilities.


	Focus  of part d: 

part d activities: 


	The focus of the Maryland SPDG is to increase the use of:
Goal 1:  Data-informed decision making and implementation science by State, district and school leaders;

Goal 2:  Evidence-based practices in early and elementary math instruction; and 

Goal 3:  Parent involvement in educational decision making and instruction.
For State Fiscal Year (SFY) 2014, the Maryland SPDG will fund IHE projects with a focus on collaborating with MSDE, DSE/EIS to develop materials and resources related to data-informed decision making and strategies for effective implementation of early and elementary math strategies for students with disabilities and for public posting on the Maryland Learning Links website.
All resources developed must incorporate the use of the principles of Universal Design for Learning (UDL) and align with the Common Core State Standards, national math certification standards, and the Charlotte Danielson Framework for Teaching.  

Below are examples of activities  that would be appropriate under each of the above goal areas:
Goal 1: Compile or develop UDL and CCSS aligned resources for classroom data collection to inform daily math instructional practices (i.e., questioning, observation checklists, formative assessments, pre- and post-tests).

Goal 2: Compile a comprehensive list of research-informed, evidence-based:

· Practices/strategies;
· Teaching routines; and
· Interventions/programs that are universally designed and aligned with the CCSS and are effective in improving math achievement for students with disabilities.

Goal 3:  Compile or develop a series of user friendly resources for parents to support their child’s math achievement, pre-K through grade 5.  Field test those resources with stakeholders and revise based on their feedback.

IHEs that have completed projects using 2012-2013 SPDG funds are encouraged to expand or enhance those projects using 2013-2014 funds in order to develop tools or products that can be disseminated statewide through Maryland Learning Links.

	
	

	Fund Restrictions:

	1. Funds must not be used to supplant existing programs/activities or personnel. 
2. Grantees must request prior approval from the Assistant State Superintendent to fund current faculty or permanent positions.

3. The hourly rate for mentoring/coaching may not exceed $40.00 per hour. 
4. Consultants may not be paid more than $500 per day without prior approval from MSDE, DSE/EIS.  
5. Contracts must be sound, complete, and, at a minimum include the following components:
a. description/scope of the service(s),
b. estimate of time required,
c. rate of compensation,
d. termination provisions,

e. qualifications of the individual rendering service(s), and

f. detailed description of deliverables (including date(s) due). 
6. Vendor/contractor selection must include: 
a. clear and accurate description of the technical requirements for the service/product to be produced,
b. identify all requirements which the offeror(s) must fulfill and all other factors to be used in evaluating bids/proposals,
c. cost/price analysis (may be done in various ways) e.g. comparison of price quotations, market prices, and similar indicia,
d. efforts to utilize small businesses, minority owned firms, and women enterprises, whenever possible, and 
e. consider breaking out procurements to obtain a more economical purchase (e.g. lease v. purchase).
(Citation: Procurement procedures: 34 CFR §74.44; Procurement, competition: 34 CFR §80.36(c)(3); Competition: 34 CFR §74.43;  Cost and price analysis: 34 CFR §74.45;  Procurement standards: Competition, procurement procedures: OMB Circular A-110.43, 44)
7. Fixed costs are allowable to the extent that the benefits are reasonable and required by law. Upon receipt of the Proposal, the MSDE will review and approve these costs.
8. Indirect costs may be included in the grant Proposal at a maximum rate of 10%.
9. Unallowable costs include, but are not limited to:  
a. the cost of severance payments, (except when allowed) sabbatical leave, and bonuses;  
b. payments for unused sick leave or annual leave except when an employee terminates or retires; 
c. alcoholic beverages;  
d. bad debts;  
e. advertising and public relations costs – other than specified;
f. costs of meetings, conventions, convocations, or other events related to other activities of the governmental/nonprofit unit; including costs of displays, demonstrations, and exhibits, costs of meeting rooms, hospitality suites, and other special facilities used in conjunction with shows and other special events, costs of promotional items and memorabilia, including models, gifts, and souvenirs; and

g. entertainment costs – which includes amusement, diversion, and social activities and any costs directly associated with such costs (such as tickets to shows or sports events, meals, lodging, rentals, transportation, and gratuities) are unallowable.

(Citation: Allowable costs 34 CFR §80.22; Basic guidelines: OMB Circular 2 CFR §220(C); Standards for financial management systems – Allowable cost and source documentation:  34 CFR §80.20(b)(5)(6); Management Systems: Subpart C- Post award requirements: OMB Circular A-110.21(b); OMB Circular A-122; and The Financial Reporting Manual for Maryland Public Schools, Revised 2009; Cost principles and State Funded Grants, Appendix F). 
10. Accounting records must be supported by cancelled checks, paid bills, payrolls, time and attendance records, contract and subgrant award documents. 
[image: image2.jpg]ASSURANCES
By receiving funds under this grant award, | hereby agree, as grantee, to comply with the following terms and conditions:

1. Programs and projects funded in total or in part through this grant shall operate in compliance with the State and federal statutes and
regulations, including but not limited to the 1964 Civil Rights Act and amendments, the Code of Federal Regulations (CFR) 34, the
Elementary and Secondary Education Act, Education Department General Administrative Regulations (EDGAR), the General Education
Provisions Act (GEPA) and the Americans with Disabilities Act (ADA). Vendors, subgrantees, and/or consultants; including officers and
employees shall comply with the Family Education Rights and Privacy Act at all times (20 U.S.C. §123g).

2. Grantee shall assure that its facilities are accessible to individuals with disabilities as required by the ADA and applicable regulations.
The grantee shall not discriminate against individuals with disabilities in the provision of its services and programs unless to do so would
be an undue burden or result in fundamental alteration in the program as those terms are used in the ADA and its implementing
regulation. The State reserves the right to inspect the grantee’s facilities at any time to determine if the grantee is in compliance with
ADA. The grantee shall bear sole responsibility for assuring that its programs conforms for the section 501c. of the ADA (42 USC 12201)
as a bona fide benefit plan. The grantee shall indemnify and hold the State harmless in any administrative proceeding or action brought
pursuant to the ADA for all damages, attorneys’ fees, litigation expenses and costs, if such action or proceeding arises from the acts of
grantee, grantee’s employees, agents or subgrantees.

3. By accepting federal funds, the recipients certify that they have compiled with Federal Executive Order 12549, Debarment and
Suspension set forth in 34 CFR Part 85, and that, a signed Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion form has been filed with Maryland State Department of Education Project Monitor.

4. Grantee shall establish and maintain fiscal control, fund accounting procedures by funds, as set forth in 34 CFR Parts 74 & 80 and in
applicable stature and regulation. By accepting federal funds, the recipient agrees that the amount of the grant award is contingent upon
the receipt of federal funds. Grantee shall retain all records of its financial transactions and accounts relating to this grant for a period of
five years, or longer if required by federal regulation. Such records shall be made available for inspection and audit by authorized
representatives of MSDE.

5. Entities receiving federal funds of $500,000 or more must have an annual financial and compliance audit in accordance with OMB
Circular A-133.

6. The Maryland State Department of Education (MSDE) may, as it deems necessary, supervise, evaluate and provide guidance and
direction to grantee in the conduct of activities performed under this grant. However, MSDE’s failure to supervise, evaluate or provide
guidance and direction shall not relieve grantee of any liability for failure to comply with the terms of the grant award.

7. Grantee shall adhere to MSDE reporting requirements, including the submission of all required reports. Failure to submit complete,
accurate, and timely progress and final reports may result in the withholding of subsequent grant payments until such time as the reports
are filed.

8. Grantee must receive prior written approval from the MSDE Program Monitor before implementing any programmatic changes with
respect to the purposes for which the grant was awarded. Unless a division implements a stricter policy, grantee must receive prior written
approval from the MSDE Program Monitor for any budgetary realignment of $1,000 or 15% of total object, program or category of
expenditure, whichever is greater. Grantee must support the request with the reason for the requested change. Budget realignments must
be submitted at least 45 days prior to the end of the grant period.

9. Requests for grant extension, when allowed, must be submitted at least 45 days prior to the end of the grant period.

10. Grantee shall insure that programs and projects that offer web-based or technology band instructional products or programs which are
funded in total or in part through this grant will operate in compliance with Section 508 of the Federal Rehabilitation Act of 1973 as
amended and Section 7-910 of the Education Article, Annotated Code of Maryland.

11. Grantee shall repay any funds that have been determined through the federal or State audit process to have been misspent, misapplied, or
otherwise not properly accounted for, and further agrees to pay any collection fees that may subsequently be imposed by the federal
and/or State government. The repayment may be made by an offset to funds that are otherwise due the grantee.

I further certify that all of the facts, figures and representations made with respect to the grant application and grant award, including exhibits
and attachments, are true and correct to the best of my knowledge, information, and belief.

Superintendent of Schools/Head of Grantee Agency

Rev10/12/11




The GEPA provision requires that all applicants for new federal awards must include a description of the steps the applicant will take to ensure equitable access to, and participation in, this federally-assisted program for students, teachers, and other program beneficiaries regardless of gender, race, national origin, color, disability, or age.  Based on circumstances, applicants should determine whether these or other barriers may prevent students, teachers, etc. from access to participation in the federally-funded project or activity.  A plan to address barriers, applicable to the applicant’s circumstances, must be clear and succinct. This provision was enacted as part of the Improving America’s School Act of 1994, (PL 103-382). Provide a GEPA statement on the form provided in Appendix B.  


	reporting requirements: 

	Grantees must submit:

· An Interim Progress and the Cumulative Variance Report no later than June 30, 2014, and
· A Final Progress Report and the Final Finance Report no later than November 30, 2014
For assistance contact Cheryl Edwards at cedwards@msde.state.md.us or at 
410-767-7512. 



2.0   Proposal Format and Submission Requirement
All pages of the Proposal must be numbered.  All parts of the Proposal must be submitted together, and the Proposal must be submitted electronically no later than the November 30, 2013, 
Grant Proposals must include:

· Proposal Cover Sheet*,    
· Table of Contents,
· Proposal Checklist* (This completed checklist should be placed immediately behind the Proposal Cover Sheet*), 

· Proposal Abstract*,
· Proposal Narrative,
· Project staff résumés or curriculum vitae,
· Grant Budget C-1-25, 
· Grant Budget Detail,
· Assurances*, 

· IHE/Non LSS Certification*, and 

· General Education Provisions Act (GEPA), Section 427 Statement*
*Required forms found in Appendices A and B
3.0   Proposal Abstract

The project abstract should summarize overall project goals and focus. (Use the form provided in Appendix A).

4.0   Proposal Narrative
It is important to follow the suggested outline when writing the Proposal as this format will be used as a guide in the Proposal review process.  Remember to label the narrative sections with the headings as indicated below, 4.1 – 4.4
4.1 –Proposed Product Development

Describe the proposed products or materials to be developed in collaboration with MSDE to be used in increasing student/teacher and school leader knowledge and practice in data-informed decision making, implementation science, evidence-based practices in early and elementary math instruction, and/or increasing parent involvement in educational decision making and instruction. 

Provide evidence of the expertise the University has in developing universally designed materials in the areas of data-informed decision making, implementation science, evidence-based practices in early and elementary math instruction, and/or increasing parent involvement in educational decision making and instruction.
4.2 – Goals, Objectives and Milestones

In this section, state the overall goal(s), objectives and milestones of the project. 
The Goal statement(s) is measurable, realistic, long range, and based on outcomes not process.  The goal statement(s) includes all five clarifying elements: deadline, specific quantitative level of success, target population, baseline, and a means of measuring success. 
By the end of the grant period (deadline)at least 80% (specific and quantitative level of success) of the students who entered the additional certification program (target population) will have successfully completed all requirements and obtained their special education certification (means of measuring success), a 10% increase over the previous cohort (baseline).  
Objectives must be directly related to a goal(s).  The objectives are measurable, realistic, and short-term 

(1 year), and based on outcomes not process.  The objective(s) includes all 5 clarifying elements: deadline, specific quantitative level of success, target population, baseline, and a means of measuring success.  
By (date (deadline)) at least 80% (specific and quantitative level of success) of the program participants (target population) will have passed the final exam with a score of 80% or higher (means of measuring success), a 10% increase over current levels (baseline).  

Milestones are provided for each objective and are measurable, realistic, short-term (at least quarterly), and based on outcomes not process.  The milestone(s) includes all 5 clarifying elements: deadline, specific quantitative level of success, target population, baseline, and a means of measuring success.
By (date (deadline)), 70% (specific and quantitative level of success) of the participating cohort taking STEM classes (target population) will pass the mid-term exam with 65% of the students receiving a grade of B or better (means of measuring success, which is a 10% increase over the previous year.  
4.3 – Implementation Plan

The Implementation Plan details the strategies, activities, staff roles and responsibilities and resources needed to achieve the goal(s), objectives and milestones (see Appendix A).  
· Activities are the specific steps taken to accomplish the objectives. This is to include a detailed description of products or materials to be developed.
· Staff Responsible includes all key personnel responsible for each activity and their role in implementing the activity. Attach a résumé or curriculum vita for each key personnel.
· Resources include all materials and/or equipment needed to support the activities in the proposal. 

· Evaluation describes how the activity will be measured and what criteria will be used to evaluate the product or materials developed.
· Timeline indicates the dates for completing the activities.

· Estimated Costs are provided for each activity.
4.4 – Evaluation and Dissemination Plan

The evaluation should measure the completion of the product development and be linked to goals, objectives and milestones. This would include a pilot or testing of materials/products development with anticipated users and revisions made as appropriate. Evaluation is used to effect change and these subsequent changes and results should be disseminated to community stakeholders.
The Dissemination explains how the developed products will be utilized in teacher preparation programs, teacher in-service, parent users, as well as dissemination to a broader audience  through the Internet, national conferences, demonstrations, and/or reports. 

5.0   Grant Budget (C-1-25) and Budget Detail

The Grant Budget C-1-25 should show all planned expenditures for the project. 
The Grant Budget Detail must contain a rationale for each category/object of the grant budget (C-1-25), both for grant expenditures and matching funds, if applicable (See Appendix A).  All costs described in the Proposal Narrative must be included in the budget detail. The Proposal's budget must also reflect sufficient funds to carry out a thorough and useful evaluation. Applicants must show how the amounts requested were determined (include formulas). 
6.0    Required Forms
Grant Proposals must be accompanied by (See Appendix B):
· Assurances 
· IHE/Non LSS Certification, and
· The Department of Education’s General Education Provisions Act (GEPA) statement. 
7.0    Grant Management
7.1 – Notification of Award

A Notice of Grant Award (NGA) will be issued after approval of the Proposal and acceptance of the negotiated grant award amount.  Notification of awards will be made through correspondence from the Assistant State Superintendent, Division of Special Education/Early Intervention Services.

7.2 – Fiscal Procedures

All funds awarded must be assigned to a specific account in a finance/accounting system.  If an organization receives more than one grant award, separate accounts must be established to track expenditures for each award.  Payment will be made under Payment Schedule Code 0, which indicates that payments will be based on actual expenditures via the submission of monthly or quarterly invoices, at a minimum, except for grants in support of a one-time activity/event, to the assigned MSDE, DSE/EIS staff, without which no payments shall be made.  Appropriate supporting documentation must be supplied with the standardized invoice. Expenditures in excess of approved budget amounts will be the responsibility of the grant recipient.
7.3 – Grant Amendments

Grantees must obtain prior written approval for:

· Change to the scope or objectives of the approved project (even if there is not an associated budget revision requiring prior approval);
· Change in the key person specified in the Proposal or award document;
· Changes to the budget exceeding $1,000 or 15% in any category, whichever is greater, and
· The absence for more that 3 months or a 25 % reduction in time devoted to the project, by the approved project director or the principal investigator/project director.
In addition, if a project’s activity dates have changed significantly since the Proposal submission, a revised calendar must be submitted for review and approval. .
Citation: Revision of budget and program plans: 34 CFR §80.30; 34 CFR §74.25; Subpart C, OMB Circular A-110.25(b)(c)(1-7); and Assurances – Prior written approval: Numbers 8 and 9.
7.4 – Project Closeout, Suspension and Termination

Closeout:  Each grant shall be closed out as promptly as feasible after expiration or termination of the grant or project.  Grants awarded to support a one-time activity/event must be invoiced and closed as soon as possible after the event.  In closing out the grant, the following shall be observed:
· The grantee shall immediately refund, in accordance with instructions from the DSE/EIS, any unobligated balances.

· The grantee shall submit all financial, performance, evaluation, and other reports required by the terms of the grant and specified on the Notice of Grant Award.  The Final Progress and the Final Finance Report is due no later than November 30, 2014.  When the report is approved by the MSDE any remaining grant funds will be cancelled. 
· The closeout of a grant does not affect the retention period for State and/or federal rights of access to grant records.

Suspension:  If a grantee materially fails to comply with the terms of a grant, the DSE/EIS may, upon reasonable notice to the grantee, suspend the grant in whole or in part.  The notice of suspension will state the reasons for the suspension, any corrective action required of the grant recipient, and the effective date.  Suspensions shall remain in effect until the grant recipient has taken action satisfactory to the DSE/EIS or given evidence satisfactory to the DSE/EIS that such corrective action will be taken or until the DSE/EIS terminates the grant.
Termination: The DSE/EIS may terminate any grant in whole or in part at any time before the date of expiration, whenever the DSE/EIS determines that the grant recipient has materially failed to comply with the terms of the grant.  The DSE/EIS shall promptly notify the grant recipient in writing of the termination and the reasons for the termination, and the effective date.


The grantee may terminate the grant in whole or in part upon written notification to the DSE/EIS setting forth the reasons for such termination, the effective date, and, in the case of partial terminations, the portion to be terminated.  However, if, in the case of a partial termination, the DSE/EIS determines that the remaining portion of the grant will not accomplish the purposes for which the grant was awarded, the DSE/EIS may terminate the grant in its entirety.  Regardless of the reason for the termination of a grant, the grantee is required to submit the final reports.
Closeout of a grant does not affect the right of the DSE/EIS to disallow costs and recover funds on the basis of a later audit or review, nor does closeout affect the grantee’s obligation to return any funds due as a result of later refunds, corrections, or other transactions.

7.5 – Record Retention

A grantee shall retain all records of its financial transactions and accounts relating to this grant for five years or longer if required by federal regulations.  Such records shall be made available for inspection and audit by authorized representatives of the MSDE and must include the following:
· Records of significant project experience and evaluation results;

· Records that show the amount of funds under the grant, how the funds were expended, all costs and contributions provided from other sources, and other records to facilitate an effective audit (note that timesheets should be kept for volunteer hours, as well as for all paid hours), and total cost of project; and 
· Participant data (list the activities; specify names, dates and places).   

7.6 – Reporting Requirements

To ensure accountability and sound fiscal management, the DSE/EIS monitors grant activities.  In addition to requiring the interim and final reports, the DSE/EIS staff conducts site visits, engages in telephone interviews, and may also request additional written materials.  
· Interim Progress Report/Cumulative Variance Report and the Final Progress Report and the Final Finance Report are required from all grantees (unless a grant is for a one-time event/activity- see 3rd bullet below).  The Interim Progress/Cumulative Variance Report is due no later than June 30, 2014. A Final Progress Report and the Final Finance Report are due no later than November 30, 2014. 
· Grantees may be required to periodically submit other written updates.  In addition to the reports listed above.  The DSE/EIS may require written project updates (format to be specified) in accordance with the federal reporting requirements
· When funding is to support a one-time event/activity, grantees are strongly encouraged to submit the invoice for payment soon after the event/activity occurs.  The Final Progress Report and the Final Finance Report is due with or after the submission of the invoice to the MSDE, DSE/EIS.
Interim Progress/Cumulative Variance Reports: For the Interim Progress/Cumulative Variance Report to be acceptable, it must include:
· formative evaluation; 
· a budget that shows how much of the grant has been spent and how much remains in each line item of the original accepted budget proposal or of the approved adjusted budget;
· responses to the other questions posed on the interim report form; and
· evidence that the project is progressing sufficiently to continue.   
Final Progress Report/Final Finance Report:
· Failure to submit the Final Progress and the Final Finance Reports may make a grantee ineligible to apply for future grants.

· The final report includes the comprehensive evaluation of the grant.  This evaluation will include the evaluation plan components from the accepted Proposal.  The evaluation should restate the objectives included in the Proposal and discuss how the project outcomes compared to those stated in the Proposal and the evaluation instrument(s) used.   

7.7 – Acknowledgement of Support and Disclaimer

An acknowledgment of the MSDE, DSE/EIS must appear in any publication of materials based on or developed under this project (Appendix B).  
· Materials except those published in academic journals must also contain the following disclaimer:
“Opinions, findings, and conclusions expressed herein do not necessarily reflect the position or policy of the Maryland State Department of Education, and no official endorsement should be inferred.”
· All media announcements and public information pertaining to activities funded by this grant program should acknowledge support of the Maryland State Department of Education, Division of Special Education/Early Intervention Services.
· At such time, if any article resulting from work under this grant is published in a professional journal or publication, two reprints of the publication should be sent to the Maryland State Department of Education, Division of Special Education/Early Intervention Service clearly labeled with appropriate identifying information.

APPENDIX A
______________________________________________________________________________

· Proposal Cover Sheet

· Proposal Checklist

· Project Abstract

· Sample Proposal Implementation Plan
· Sample Grant Budget Detail

MARYLAND STATE DEPARTMENT OF EDUCATION
Division of Special Education, Early Intervention Services

IDEA Part D State Personnel Development Grant 
SFY 2014 Grant Proposal for Institutions of Higher Education 
Proposal Cover Sheet
Name of Institution/Organization:    ______________________________________________________________

DUNS #: ___________________________________________________________________________________
Title of Project/ Grant Priority Addressed: _________________________________________________________ 

Grant Amount Requested: ______________________________________________________________________
Project Director/Principal Investigator____________________________________________________________

Telephone: ____________________________________           FAX Number: ___________________________
E-mail: ___________________________________________________________________________________
Mailing Address: ___________________________________________________________________________
__________________________________________________________________________________________
Grants Office Contact, Name & Title: ___________________________________________________________
E-mail address: ________________________________ Telephone: ___________________________________
Mailing Address: ___________________________________________________________________________
__________________________________________________________________________________________
Finance or Business Office Contact, Name & Title: ________________________________________________
E-mail address: _______________________________ 
Phone number: _______________________________
Certification by authorizing official (Executive Director, V.P. level, or above):

Name: _____________________________________   Title: _________________________________________
Signature: ______________________________________________________Date_______________________

MARYLAND STATE DEPARTMENT OF EDUCATION

Division of Special Education, Early Intervention Services 
IDEA Part D State Personnel Development Grant 

SFY 20142014Grant Proposal for Institutions of Higher Education
Proposal Checklist
(To be completed and included with the Proposal) 

Each Proposal must contain the following information, assembled in the order indicated below.  

	
	
	Proposal Cover Sheet*

	
	
	Table of Contents

	
	
	Proposal Checklist*

	
	
	Project Abstract*

	
	
	Proposal Narrative

	
	
	4.1
	Extent of Need

	
	
	4.2
	Goals, Objectives and Milestones

	
	
	4.3
	Proposal Implementation Plan

	
	
	4.4
	Evaluation and Dissemination Plan

	
	
	Project staff résumés or curriculum vitas 

	
	
	Grant Budget C-1-25*

Grant Budget Detail *

	
	
	

	
	
	Assurances *

	
	
	IHE/Non LSS Certification*

	
	
	General Education Provisions Act (GEPA), Section 427 Statement *

	
	
	


*Use the appropriate forms included in Appendices A and B.  
MARYLAND STATE DEPARTMENT OF EDUCATION

Division of Special Education, Early Intervention Services 
IDEA Part D State Personnel Development Grant 

SFY 2014Grant Proposal for Institutions of Higher Education
Project Abstract
Name of Institution, Agency or Organization: ________________________________________
Project Title:  ___________________________________________________________________
Summarize overall project goals and focus, including the products to be developed. 

(Note that this may be reproduced as is or edited by MSDE for inclusion in press releases and other publications describing the grant program.)

	


IDEA Part D State Personnel Development Grant 

SFY 2014 Grant Proposal for Institutions of Higher Education
Sample Proposal Implementation Plan
 Referenced in Section 4.3 
	Goal 



	Objective(s) 



	Milestones: 



	Activity
	Staff Responsible (include role)
	Resources
	Evaluation
	Timeline
	Estimated Costs

	
	
	
	
	
	

	
	
	
	
	
	


IDEA Part D State Personnel Development Grant

SFY 2014 Grant Proposal for Institutions of Higher Education

Sample Grant Budget Detail
Referenced in Section 5.0
	GRANT BUDGET DETAIL

	GRANT NAME
	CATEGORY/PROGRAM
	OBJECT
	DESCRIPTION
	TOTAL

	Professional Immersion Training & Technical Assistance 
	206-09
	1 - Salaries & Wages                           
	Joe Marks [Program Manager] annual salary is $36,000. He will spend 30% of his time on project activities during the project period. Requesting salary in the amount of $10,800
	$12,240.00 

	 
	206-09
	2 - Contracted Services
	Presenter at conference on 10/21/2014.               3 hours x $150.00/hr + $450.00
	$450.00 

	 
	206-09
	3 - Supplies & Materials
	60 training booklets x $120.00/each ($7,200.00).                                                   Travel for Program Manager to participate in site observation. Requesting $226.20 ($0.55/ml x 12 trips x 30 miles/trip)
	$7,426.20 

	 
	206-09
	4 - Other Charges
	Fringe benefits for Joe Marks & Jill Brown at 10% ($10,800 + $1,440.00 *10 = $1,224.00) 
	$1,224.00 

	
	
	
	
	

	
	 $          21,340.20 

	 

	

	

	


APPENDIX B

_____________________________________________________
· Assurances
· IHE/Non LSS Certification
· Department of Education’s General Education Provisions Act (GEPA) Section 427 (Referenced in Section 6.0, Required Forms)
Assurances


IHE/Non LSS Certification
The undersigned certify, to the best of their ability, that all of the facts, figures, and representations made with respect to SFY 2014 Proposal for federal funds and budget submission, including exhibits and attachments, are true and correct.   Furthermore, we provide assurance of the IHE/Non LSSs compliance with federal and State regulations and reports on the proposed expenditures of allocated federal funds in order to provide a free appropriate public education (FAPE) for students with disabilities.   This is to also certify that the IHE/Non LSS has current policies and procedures that are available for review and that those policies and procedures include IDEA 2004 and the revised Code of Maryland Regulations.  All other policies, procedures, and information are superseded by the Proposal.
Check the appropriate box.  The IHE completing this proposal is   is not required to file a Single Audit. 
Intellectual Property-Any work created with grant monies are jointly owned by MSDE and the grantee (collectively referred to as "the parties").  The parties mutually agree that each shall have the unlimited right to use the work created with these grant monies for research and educational purposes. If the grantee uses any work for which it has control of the intellectual property rights or any work created with non MSDE funds to achieve the goals of the grant, the grantee retains its intellectual property rights.  Conversely, if MSDE uses any work for which it has control of the intellectual property rights to achieve the goals of the grant, MSDE retains the intellectual property rights.  If the grantee uses work created under the grant to modify its own work, MSDE and the grantee have joint ownership of the intellectual property rights of the modified work.  The parties agree that each shall have the unlimited right to use any work so modified.  The parties agree that each shall have the right to use the other's background intellectual property only to the extent that background intellectual property is needed to practice the jointly owned modified work.  An agreement specific to each grant will identify ownership of any background intellectual property and be attached to the terms of the grant.
If using federal funds to support permanent staff positions, the grantee is aware that this grant is awarded based on the availability of discretionary funds, and as such, cannot be guaranteed for the continued support of permanent staff positions beyond the grant period.  
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OMB Control No. 1890-0007 

NOTICE TO ALL APPLICANTS
The purpose of this enclosure is to inform you about a new provision in the Department of Education’s General Education Provisions Act (GEPA) that applies to applicants for new grant awards under Department programs. This provision is Section 427 of GEPA, enacted as part of the Improving America’s Schools Act of 1994 (Public Law (P.L.) 103-382).

To Whom Does This Provision Apply?

Section 427 of GEPA affects applicants for new grant awards under this program. ALL APPLICANTS FOR NEW AWARDS MUST INCLUDE INFORMATION IN THEIR PROPOSALS TO ADDRESS THIS NEW PROVISION IN ORDER TO RECEIVE FUNDING UNDER THIS PROGRAM.
(If this program is a State-formula grant program, a State needs to provide this description only for projects or activities that it carries out with funds reserved for State-level uses. In addition, local school districts or other eligible applicants that apply to the State for funding need to provide this description in their Proposals to the State for funding. The State would be responsible for ensuring that the school district or other local entity has submitted a sufficient section 427 statement as described below.)

What Does This Provision Require?

Section 427 requires each applicant for funds (other than an individual person) to include in its Proposal a description of the steps the applicant proposes to take to ensure equitable access to, and participation in, its Federally-assisted program for students, teachers, and other program beneficiaries with special needs. This provision allows applicants discretion in developing the required description. The statute highlights six types of barriers that can impede equitable access or participation:  gender, race, national origin, color, disability, or age. Based on local circumstances, you should determine whether these or other barriers may prevent your students, teachers, etc. from such access or participation in, the Federally-funded project or activity. The description in your Proposal of steps to be taken to overcome these barriers need not be lengthy; you may provide a clear and succinct description of how you plan to address those barriers that are applicable to your circumstances. In addition, the information may be provided in a single narrative, or, if appropriate, may be discussed in connection with related topics in the Proposal.

Section 427 is not intended to duplicate the requirements of civil rights statutes, but rather to ensure that, in designing their projects, applicants for Federal funds address equity concerns that may affect the ability of certain potential beneficiaries to fully participate in the project and to achieve to high standards. Consistent with program requirements and its approved Proposal, an applicant may use the Federal funds awarded to it to eliminate barriers it identifies.

Examples of How an Applicant Might Satisfy the Requirement of This Provision?

The following examples may help illustrate how an applicant may comply with Section 427.

(1) An applicant that proposes to carry out an adult literacy project serving, among others, adults with limited English proficiency, might describe in its Proposal how it intends to distribute a brochure about the proposed project to such potential participants in their native language.

(2) An applicant that proposes to develop instructional materials for classroom use might describe how it will make the materials available on audio tape or in Braille for students who are blind.

(3)  An applicant that proposes to carry out a model science program for secondary students and is concerned that girls may be less likely than boys to enroll in the course, might indicate how it intends to conduct “outreach” efforts to girls, to encourage their enrollment.

We recognize that many applicants may already be implementing effective steps to ensure equity of access and participation in their grant programs, and we appreciate your cooperation in responding to the requirements of this provision.

Estimated Burden Statement of GEPA Requirements

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. The valid OMB control number for this information collection is 1890-0007. The time required to complete this information collection is estimated to average 1.5 hours per response, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection. If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please write to:  Director, Grants Policy and Oversight Staff, U.S. Department of Education, 400 Maryland Avenue, SW (Room 3652, GSA Regional Office Building No. 3), Washington, DC 20202-4248.

General Education Provisions Act (GEPA), Section 427
Referenced in 6.0 – Required Form
Describe the steps proposed to ensure equitable access to, and equitable participation in the project by addressing the special needs of students, teachers, and other program beneficiaries in order to overcome barriers to equitable participation. 
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