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Section 5: 

Accommodations Fact Sheets  

for Students with Disabilities

 
Fact Sheet SWD-1

Presentation Accommodations

What are Presentation Accommodations?

Presentation accommodations allow students to access instruction and 

assessments in ways that do not require them to visually read standard 

print. These alternate modes of access include auditory, tactile, visual, and a 

combination of auditory and visual accommodations.

Who Can Benefit from Presentation Accommodations?

Students who benefit most from presentation accommodations are those with 

print disabilities, defined as difficulty or inability to visually read standard print 

because of a physical, sensory, or cognitive disability.

Accommodations Conditions

Notations in the columns on the following pages indicate the conditions under 

which each type of accommodation may be provided. These conditions are 

defined as:

1. Instruction: Use in Instruction (I)—the accommodation is applicable to 

instructional situations;

2. Assessment: Standard Administration (A)—the accommodation described 

is permitted for assessment and results in a standard administration of 

the assessment; or

3. Not Applicable (N/A)—the accommodation is not applicable to a testing 

situation.

Asterisks (*) are used to indicate restrictions or conditions on the use of the 

accommodation for particular assessments (see footnotes for explanations for 

each assessment impacted).

Accommodations Codes

Each accommodation is assigned a code for use in data capture and analysis. 

Each accommodation code will be listed with a number followed by a letter and 

then the title of the accommodation. For example, the listing for large print would 

be 1-A: Large Print.
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c
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c
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 p
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c
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 m
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c
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c
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 t
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 t
h

e
 T

e
s
t 
A

s
s
e

s
s
m

e
n
t 
C

o
o

rd
in
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p
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 p
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 c
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 d
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c
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 b

e
in

g
 a

s
s
e

s
s
e

d
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c
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c
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c
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c
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 p
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ra
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c
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 d
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n
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h
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h
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p
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R
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c
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p
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b
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s
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p
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n
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c
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 D
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R
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c
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ra
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 d
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 c
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 c
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u
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 c

o
d
e
s 

fo
r 

fo
re

ig
n
 l
a
n
g
u
a
g
e
s,

 

m
u
s
ic

, 
c
o
m

p
u
te

r,
 a

n
d
 t

h
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 C
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 b
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 p
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 c

o
rr

e
c
tly

 t
ra

n
s
la

te
d
 a

n
d
 f

o
rm

a
tt
e
d
 o

n
 a

 

c
o
m

p
u
te

r 
w

ith
 b

ra
ill

e
 t
ra

n
s
la

tio
n
 s

o
ft

w
a
re

. 
F

o
r 

th
is

 a
c
c
o
m

m
o
d
a
tio

n
, 
b
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c
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 c
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c
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 d
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 b
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 d
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c
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b
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c
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 c
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 b
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c
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 c
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R
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c
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c
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c
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c
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r 
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e
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w
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h
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a

d
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 n

e
e

d
s
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y
p
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a
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v
id

e
d
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h
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u

g
h
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e
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re
s
e

n
ta
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n
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a
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 c
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v
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g
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g

 

d
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a
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h
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h
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d
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s
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s
u

e
s
 
w
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h

 
d

e
c
o

d
in

g
, 
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o

m
p
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h

e
n
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n
 
o

r 
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n

c
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d
e
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p
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 b
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 c
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n
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id
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u
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b
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b
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 r
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 d
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 d
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 d
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n
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 d
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d
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T

h
e
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 d
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u
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e
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 c
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h
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p

o
n

s
e

 
to

 
in

te
rv

e
n
ti
o

n
 

m
o

d
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h
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c
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 d
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e
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c
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R
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p
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Response Accommodations

What are Response Accommodations?

Response accommodations allow students to complete assignments, tests, and 

activities in different ways or to solve or organize problems using some type of 

assistive device or organizer.

Who can Benefit from Response Accommodations?

Response accommodations can benefit students with physical, sensory, or 

learning disabilities (including difficulties with memory, sequencing, directionality, 

alignment, and organization).

Accommodations Conditions

Notations in the columns on the following pages indicate the conditions under 

which each type of accommodation may be provided. These conditions are 

defined as:

1. Instruction: Use in Instruction (I)—the accommodation is applicable to 

instructional situations;

2. Assessment: Standard Administration (A)—the accommodation described 

is permitted for assessment and results in a standard administration of 

the assessment; or

3. Not Applicable (N/A)—the accommodation is not applicable to a testing 

situation.

Asterisks (*) are used to indicate restrictions on the use of the accommodation 

for particular assessments (see footnotes for explanations for each assessment 

impacted).

Accommodations Codes

Each accommodation is assigned a code for use in data capture and analysis. 

Each accommodation code will be listed with a number followed by a letter and 

then the title of the accommodation. For example, the listing for large print would 

be 1-A: Large Print.

Fact Sheet SWD-2
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d

 p
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c
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e
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 p
a

p
e
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 s

tu
d

e
n
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 e
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c
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 r
e
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n
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y
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 s

c
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b
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 r
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 d
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e

n
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 t
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o
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w
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h

e
e
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F
o

r 
c
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e
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 s

c
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b
e
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e
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d
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 b
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c
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b
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y
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r 
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c
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b
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o
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e
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 p
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r 
m

a
y
 n

o
t 

re
q

u
ir

e
 a

 s
c
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b
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 c
h

o
ic

e
s
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 D
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R
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v
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 C
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c
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 c
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 d
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c
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 p
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 d
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p
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 c
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 c
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m

e
n
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v
e
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n
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e

 C
o

m
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n
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a
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A
A

C
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 m
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o
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n
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 c
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 c
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 c
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 p
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c
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c
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 d
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c
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c
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 b
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 m
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 d
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c
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c
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 d
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c
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 d
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b
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 t
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c
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S
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te

 
a
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e
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m

e
n
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a
u

g
m

e
n
ta

ti
v
e

 
c
o

m
m

u
n

ic
a
ti
o

n
 

s
y
s
te

m
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, 
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p

e
e

c
h
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e

n
e
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ti
n

g
 d

e
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e
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ft
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a

re
 a

n
d
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c
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 t
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t 
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c
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c
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c
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 d
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c
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b
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d
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n
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c
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n
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v
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 c
o
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y
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ra

ti
n

g
 
d

e
v
ic

e
s
/s

o
ft

w
a

re
 
a

n
d

 
s
p

e
e

c
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 p
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 D
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R
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c
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 d
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 c
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c
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 d

e
v
ic

e
 p

ri
n
ts

 i
n

 b
ra

ill
e

 

a
n

d
 d
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 b
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 m
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 c
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b
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 d
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 c
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h
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 b
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 b
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c
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b
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d
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c
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h
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w
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tu

d
e

n
t’
s
 r

e
s
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 b
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c
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e
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e
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s
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b
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c
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h
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c
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 p
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w
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 t
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c
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c
c
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m
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o
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 d

o
e

s
 

n
o
t 

a
p

p
ly

.

I,
 A

2
-D

: 
 E

le
c

tr
o

n
ic

 W
o

rd
 P

ro
c

e
s

s
o

rs

S
tu

d
e

n
ts

 m
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 c
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h
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d
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te
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k
in
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d
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h
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d
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p
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p
e
w

ri
te

r-
s
ty

le
 

k
e
y
b

o
a

rd
 

fo
r 

in
p

u
t 

th
a
t 

d
o

e
s
 n

o
t 

c
o

n
n

e
c
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c
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n

c
ti
o

n
s
 l
is

te
d

 b
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h
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D
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n
a
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o
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M
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c
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c
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n
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 p
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b
e

le
d

 2
-E

 w
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c
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c
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c
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c
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c
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c
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Timing and Scheduling Accommodations

What are Timing and Scheduling Accommodations?

Timing and scheduling accommodations change the allowable length of time to 

complete assignments, tests, and activities, and may also change the way the 

time is organized. Timing accommodations give students the time and the breaks 

they need to complete activities, assignments, and tests. Other changes may 

include the particular time of day, day of the week, or number of days over which 

a particular activity, assignment, or test takes place.

Who can Benefit from Timing and Scheduling Accommodations?

Timing accommodations are most helpful for students who need more time than 

generally allowed to complete activities, assignments, and tests. Extra time may 

be needed to process written text (e.g., a student with a learning disability who 

processes information slowly), to write (e.g., a student with limited dexterity as a 

result of arthritis), or to use other accommodations or equipment (e.g., assistive 

technology, audio tape, scribe).

Students who cannot concentrate continuously for an extended period or who 

become frustrated or stressed easily may need frequent or extended relaxation 

breaks. It may also help to schedule classes and tests that require the greatest 

concentration in the morning for students who have difficulty concentrating and 

staying on task as the day progresses. Scheduling changes might also be helpful 

for students on medications that affect their ability to stay alert, or who have more 

productive times of the day.

Some students with health-related disabilities may have functioning levels that 

vary during the day because of the effects of medications or diminishing energy 

levels. For example, blood sugar levels may need to be maintained by eating 

several times a day at prescribed times. These students could be accommodated 

by scheduling tests and activities around the eating schedule, or by allowing food 

to be taken to the classroom or testing site. Students who fatigue easily may 

need to take some academic classes and tests before rather than after a physical 

education class or recess, or may need to reduce physical activity.

Fact Sheet SWD-3
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Accommodations Conditions

Notations in the columns on the following pages indicate the conditions under 

which each type of accommodation may be provided. These conditions are 

defined as:

1. Instruction: Use in Instruction (I)—the accommodation is applicable to 

instructional situations;

2. Assessment: Standard Administration (A)—the accommodation described 

is permitted for assessment and results in a standard administration of 

the assessment; or

3. Not Applicable (N/A)—the accommodation is not applicable to a testing 

situation.

Asterisks (*) are used to indicate restrictions on the use of the accommodation 

for particular assessments (see footnotes for explanations for each assessment 

impacted).

Accommodations Codes

Each accommodation is assigned a code for use in data capture and analysis. 

Each accommodation code will be listed with a number followed by a letter and 

then the title of the accommodation. For example, the listing for large print would 

be 1-A: Large Print.

(continued)Fact Sheet SWD-3
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Setting Accommodations

What are Setting Accommodations?

Setting accommodations change the location in which a student receives 

instruction or participates in an assessment, or the conditions of an instructional 

or assessment setting. Students may be allowed to sit in a different location 

than the majority of students in order to reduce distractions to themselves or 

others, or to increase physical access or access to special equipment. Some 

students may need changes in the conditions of an instructional setting. Every 

instructional and assessment setting should have good lighting and ventilation, 

with a comfortable room temperature, and should be as free as possible from 

noise, traffic, and other interruptions. Chairs should be comfortable and tables at 

an appropriate height with sufficient room for materials. Staff should check that 

all needed materials and equipment are available and in good condition.

Who can Benefit from Setting Accommodations?

Changes in instructional and assessment locations can benefit students who 

are easily distracted in large group settings and who concentrate best in a small 

group or individual setting. Changes in location also benefit students who receive 

accommodations (e.g., reader, scribe, frequent breaks) that might distract other 

students. Students with physical disabilities might need a more accessible 

location, specific room conditions, or special equipment.

Accommodations Conditions

Notations in the columns on the following pages indicate the conditions under 

which each type of accommodation may be provided. These conditions are 

defined as:

1. Instruction: Use in Instruction (I)—the accommodation is applicable to 

instructional situations;

2. Assessment: Standard Administration (A)—the accommodation described 

is permitted for assessment and results in a standard administration of 

the assessment; or

3. Not Applicable (N/A)—the accommodation is not applicable to a testing 

situation.

Asterisks (*) are used to indicate restrictions on the use of the accommodation 

for particular assessments (see footnotes for explanations for each assessment 

impacted).

Accommodations Codes

Each accommodation is assigned a code for use in data capture and analysis. 

Each accommodation code will be listed with a number followed by a letter and 

then the title of the accommodation. For example, the listing for large print would 

be 1-A: Large Print.

Fact Sheet SWD-4
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS: BLIND

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Presentation • Braille

• Tactile graphics

• Human reader

• Audio recording materials

• Screen reader

• Braille notes, outlines and instructions

• Descriptive video

• Braille

• Tactile graphics

• Human reader

Response • Verbalize response to a scribe

• Verbalize or use a word processor

• Use a braillewriter

• Use an electronic braille notetaker

• Use a recording device

•  Use mathematics tools and calculation 

devices

• Use computer access tools/devices/software

• Verbalize response to a scribe

• Verbalize or use a word processor

• Use a braillewriter

• Use an electronic braille notetaker

• Use a recording device

•  Use mathematics tools and calculation 

devices

Setting •  Change location so student does not distract 

others or is not distracted by others

• Change location to increase physical access

•  Change location to access special 

equipment

•  Change location so student does not distract 

others or is not distracted by others

• Change location to increase physical access

•  Change location to access special 

equipment

Timing and 

Scheduling

• Extended time • Extended time

Examples of Accommodations Based on Student Characteristics

The accommodations to consider for instruction and assessment listed below are examples of accommodations 

based on certain student characteristics and are not considered a finite list or the only accommodation(s) that 

may be used.
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS: LOW VISION

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Presentation • Large Print

• Magnification devices

• Human reader

• Audio materials

• Text to speech software

• Large Print notes, outlines and instructions

• Descriptive video

•  Use mathematics tools and calculation 

devices

• Large Print

• Magnification devices

• Human reader

• Text to speech software

•  Use mathematics tools and calculation 

devices

Response • Verbalize response to a scribe

• Verbalize or use word processor

• Recording devices

•  Use mathematics tools and calculation 

devices

•  Use computer access tools/devices/software

• Verbalize response to a scribe

• Verbalize or use word processor

• Recording devices

•  Use mathematics tools and calculation 

devices

Setting •  Change location so student does not distract 

others or is not distracted by others

• Change location to increase physical access

•  Change location to access special 

equipment

•  Change location so student does not distract 

others or is not distracted by others

• Change location to increase physical access

•  Change location to access special 

equipment

Timing and 

Scheduling

• Extended time • Extended time

Examples of Accommodations Based on Student Characteristics

(continued)
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS: DIFFICULTy HEARING

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Presentation •  Interpretation/transliteration (Give Interpreter 

instructional materials in advance)

• Audio amplification devices

• Visual cues

• Written notes, outlines and instructions

• Descriptive/captioned video

• Use of gestures (e.g., point to materials)

•  Interpretation/transliteration (Give Interpreter 

instructional materials in advance)

• Audio amplification devices

Response •  Verbalize response to scribe or interpreter/

transliterator

• Use spelling and grammar devices

• Use visual organizers

• Use graphic organizers

• Use a word processor

•  Verbalize response to scribe or interpreter/

transliterator

• Use spelling and grammar devices

• Use visual organizers

• Use graphic organizers

• Use a word processor

Setting • Change location to reduce distractions

•  Change location so student does not distract 

others or is not distracted by others

•  Change location to increase physical access 

(e.g., minimize background noise, face 

student when speaking, speak to student 

and not to interpreter, and increase wait time 

for interpreter to finish)

•  Change location to access special 

equipment

• Change location to reduce distractions

•  Change location so student does not distract 

others or is not distracted by others

•  Change location to increase physical access 

(e.g., minimize background noise, face 

student when speaking, speak to student 

and not to interpreter, and increase wait time 

for interpreter to finish)

•  Change location to access special 

equipment

Timing and 

Scheduling

• Extended time • Extended time

Examples of Accommodations Based on Student Characteristics

(continued)
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS: WEAK MANUAL DEXTERITy;  

DIFFICULTy WITH PENCIL; DIFFICULTy TyPING ON STANDARD KEyBOARD

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Response •  Verbalize response to a scribe

• Verbalize or use word processor

• Record audio of response

•  Use assistive technology tools (thick pencil or 

pencil grip)

• Use written notes, outlines, instructions

• Use computer access tool/devices/software

•  Verbalize response to a scribe

• Verbalize or use word processor

• Record audio of response

•  Use assistive technology tools (thick pencil or 

pencil grip)

STUDENT CHARACTERISTICS:  

DIFFICULTy COMMUNICATING WITH OTHERS

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Presentation • Text to speech software • Text to speech software

Response • Use computer access tool/devices/software

• Use augmentative communication system 

• Use speech generating devices

•  Use picture communication symbols, signs or 

boards

• Use computer access tool/devices/software

• Use augmentative communication system 

• Use speech generating devices

•  Use picture communication symbols, signs or 

boards

Setting • Change location to increase physical access

• Change location to access special equipment

• Change location to increase physical access

• Change location to access special equipment

Timing and 

Scheduling

• Extended time • Extended time

Examples of Accommodations Based on Student Characteristics

(continued)
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS:  

DIFFICULTy WITH DECODING, COMPREHENSION OR FLUENCy

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Presentation • Human reader

• Audio materials

• Text to speech software

• Use written notes, outlines, and instructions

• Human reader

• Text to speech software

Setting •  Change in location so student does not distract 

others or is not distracted by others

• Change location to increase physical access

• Change location to access special equipment

•  Change in location so student does not distract 

others or is not distracted by others

• Change location to increase physical access

• Change location to access special equipment

Timing and 

Scheduling

• Extended time • Extended time

STUDENT CHARACTERISTICS:  

DIFFICULTy WITH WRITING OR SPELLING

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Response • Verbalize response to a scribe 

• Verbalize or use word processor

• Verbalize into a recording device

•  Use spelling and grammar assistive technology 

devices (e.g., electronic speller, spell check on 

computer)

• Use writing tools

• Use written notes, outlines, and instructions

• Verbalize response to a scribe 

• Verbalize or use word processor

• Verbalize into a recording device

•  Use spelling and grammar assistive technology 

devices (e.g., electronic speller, spell check on 

computer)

• Use writing tools

Setting •  Change in location so student does not distract 

others

• Change location to access special equipment

•  Change in location so student does not distract 

others

• Change location to access special equipment

Timing and 

Scheduling

• Extended time • Extended time

Examples of Accommodations Based on Student Characteristics

(continued)
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS:  

DIFFICULTy WITH MATHEMATICS CALCULATION/ REASONING

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Response • Use calculation devices 

• Use mathematics tools

• Use manipulatives

• Use visual organizers

• Use graphic organizers

• Use mathematics tables and formula sheets

• Use calculation devices 

• Use mathematics tools

• Use manipulatives

• Use visual organizers

• Use graphic organizers

Setting •  Change in location so student does not distract 

others or is distracted by others 

•  Change in location so student does not distract 

others or is distracted by others 

Timing and 

Scheduling

• Extended time • Extended time

STUDENT CHARACTERISTICS:  

DIFFICULTy WITH GROSS OR FINE MOTOR SKILLS

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Response • Verbalize response to a scribe 

• Verbalize or use a word processor

• Verbalize into a audio recording

•  Write in test book instead of on an answer 

sheet for tests with separate test books and 

answer sheets

•  Use augmentative technology devices for 

single or multiple messages

• Use written notes, outlines, and instructions

• Verbalize response to a scribe 

• Verbalize or use a word processor

• Verbalize into a audio recording

•  Write in test book instead of on an answer 

sheet for tests with separate test books and 

answer sheets

•  Use augmentative technology devices for 

single or multiple messages

Setting •  Change in location so student does not 

distract others or is not distracted by others

• Change location to increase physical access

• Change location to access special equipment

•  Change in location so student does not 

distract others or is not distracted by others 

• Change location to increase physical access

• Change location to access special equipment

Timing and 

Scheduling

• Extended time 

• Multiple or frequent breaks

• Extended time 

• Multiple or frequent breaks

Examples of Accommodations Based on Student Characteristics

(continued)
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS: EXECUTIVE FUNCTIONING;  

ORGANIZATION; EASILy DISTRACTED; SHORT ATTENTION SPAN

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Presentation •  Audio materials

Response • Verbalize response to a scribe

• Verbalize or use a word processor

• Verbalize into a recording device

• Write in test book 

•  Monitor placement of student responses on 

answer sheets

• Use visual organizers

• Use graphic organizers

• Highlight 

•  Student repeats and explain directions to 

check for understanding

•  Use graph paper to keep numbers in proper 

columns

• Verbalize response to a scribe

• Verbalize or use a word processor

• Verbalize into a recording device

• Write in test book 

•  Monitor placement of student responses on 

answer sheets

• Use visual organizers

• Use graphic organizers

• Highlight 

•  Student repeats and explain directions to 

check for understanding

•  Use graph paper to keep numbers in proper 

columns

Setting • Sit in front of room

•  Change in location to reduce distractions to 

other students

• Sit in front of room

•  Change in location to reduce distractions to 

other students

Timing and 

Scheduling

•  Use short segment test book  

(when available)

• Multiple or frequent breaks

• Schedule tests at best time for student

• Visual cues

•  Change in testing schedule, order of 

subtests, length of assignments

• Limit reading periods

• Extended time

•  Use short segment test book  

(when available)

• Multiple or frequent breaks

• Schedule tests at best time for student

• Visual cues

•  Change in testing schedule, order of 

subtests, length of assignments

• Limit reading periods

• Extended time

Examples of Accommodations Based on Student Characteristics

(continued)
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Fact Sheet SWD-5

STUDENT CHARACTERISTICS:  

EMOTIONAL/BEHAVIORAL DISORDERS

Category
Accommodations to  

Consider for Instruction

Accommodations to  

Consider for Assessments

Response • Verbalize or use word processor

• Verbalize into a recording device

• Verbalize or use word processor

• Verbalize into a recording device

Setting •  Change location so student does not distract 

others or distracted by others

• Change location to increase physical access

•  Change location to access special 

equipment

•  Change location so student does not distract 

others or distracted by others

• Change location to increase physical access

•  Change location to access special 

equipment

Timing and 

Scheduling

• Multiple or frequent breaks

• Extended time

• Multiple or frequent breaks

• Extended time

Examples of Accommodations Based on Student Characteristics

(continued)
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Fact Sheet SWD-6

Dos and Don’ts When Selecting Accommodations

Do…make accommodation decisions based on 

individualized needs.

Do…select accommodations that reduce the 

effect of the disability to access instruction and 

demonstrate learning.

Do…make sure to document instructional and 

assessment accommodation(s) on the IEP or  

504 Plan.

Do…be familiar with the types of accommodations 

that can be used as both instructional and 

assessment accommodations.

Do…be specific about the “Where, When, Who, 

and How” accommodations will be provided.

Do…refer to state accommodations policies and 

understand implications of selections. 

Do…evaluate accommodations used by  

the student.

Do…get input about accommodations from 

teachers, parents, and students, and use to make 

decisions at IEP or 504 Plan meetings.

Do…provide accommodations for assessments  

that are routinely used for classroom instruction.

Do…select accommodations based on specific 

individual needs in each content area.

Don’t…make decisions about instructional and 

assessment accommodations alone.

Don’t…make accommodations decisions based 

on whatever is “easiest” to do (e.g., preferential 

seating).

Don’t…select accommodations that are unrelated to 

documented student learning needs or are intended 

to give students an unfair advantage.

Don’t…use an accommodation that has not been 

documented on the IEP or 504 Plan. 

Don’t… assume all instructional accommodations 

are appropriate for use on assessments.

Don’t…just indicate an accommodation(s) will be 

provided “as appropriate” or “as necessary.”

Don’t…check every accommodation possible on a 

checklist simply to be “safe.”

Don’t…assume that the same accommodations 

remain appropriate year after year. 

Don’t…provide an assessment accommodation for 

the first time on the day of a test.

Don’t…assume certain accommodations, such 

as extra time, are appropriate for every student in 

every content area.
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 Fact Sheet SWD-7

Rules for Administering Specific Accommodations

The following rules must be used to guide the administration of commonly used 

assessment accommodations. Questions or concerns about the application of 

these rules must be brought to the attention of the LAC, who will consult with the 

MSDE, to provide necessary clarification in unusual circumstances.

Presentation Accommodations

Verbatim Reading by a Human Reader

Human readers must ensure that all students understand what is expected of 

them, when reading test directions aloud. Students must have an opportunity 

to ask questions and understand how to mark their answers before they begin 

taking the test. Human readers must be prepared to answer questions about 

item format, scoring rules, and timing. However, human readers must not answer 

questions about specific test items. When reading test items aloud, test readers 

must be careful not to inadvertently give clues that indicate the correct answer or 

help eliminate some answer choices. Human readers should use even inflection 

so that the student does not receive any cues by the way the information is 

read. It is important for readers to read test items/questions and text word-for-

word, exactly as written. Human readers may not clarify, elaborate, or provide 

assistance to students.

Refer to Appendix J for additional requirements and procedures for 

providing the verbatim reading accommodation. In addition, human 

readers must refer to the Verbatim Reading Style Guide, which is posted 

in the LAC and STC folders on DocuShare in each assessment folder.

Large Print

If a student needs a Large Print test edition, the appropriate materials must be 

ordered in a timely manner that allows them to be available for the test. Practice 

test materials may be created in Large Print versions at the local school or school 

system. After a student completes a Large Print edition of a test, a certified test 

examiner, or someone working under the direct supervision of a certified test 

examiner, must transcribe the student’s answers verbatim onto a test book/

answer sheet.

Braille

If a student needs a braille test edition, the appropriate materials must be ordered 

in a timely manner that allows them to be available for the test. Check to see if 

practice tests are available in braille. After a student completes a braille edition of 

a test, a certified test examiner, or someone working under the direct supervision 

of an eligible test examiner, must transcribe the student’s answers verbatim onto 

a test book/answer sheet.



Maryland Accommodations Manual for Use in Instruction and Assessment - Official as of 7/2/2012

Issue ID 201207 • Effective Until Superseded

5-44

S
e

c
ti

o
n

 5

(continued)
 Fact Sheet SWD-7

Interpretation/Transliteration for the Deaf or Hard of Hearing

A student’s teacher should not serve as the interpreter/transliterator in a 

testing situation unless a second person is present to monitor for quality and 

fairness. If allowed to interpret/transliterate test items and prompts, interpreters/

transliterators must not clarify, elaborate, paraphrase, or provide assistance 

with the meaning of words, intent of test questions, or responses to test items. 

Graphic materials may be described but should also be available in print or tactile 

formats. A standard video presentation of a test using American Sign Language, 

signed English, Cued Speech, or oral transliteration may be used to increase 

quality, consistency, pacing, and accuracy. Interpreter/transliterator services 

must be arranged prior to test day with substitutes available.

Audio Recording for Verbatim Reading

Test examiners must monitor student movement through audio versions to make 

sure the student maintains the appropriate place in the test and the audio version 

is playing properly. 

Response Accommodations

Writing in Test Book

This accommodation allows the test-taker to indicate responses directly in the 

test book and have a certified test examiner,or someone working under the direct 

supervision of a certified test examiner, transfer the responses to the standard 

answer document after the student has completed the test. Many paper-based 

State test forms now provide for students to record their answers directly in a 

combined Test/Answer Book.

Dictation to Scribe

Scribes may be provided for students with verified disabilities that significantly 

impact the area of written expression or a physical disability that impedes motor 

process or writing. Scribes must be impartial and experienced in transcription. 

Scribes must write exactly what the student dictates. Scribes must not affect 

the outcome of a test in any way. Scribes are not allowed to elaborate on what 

is being written. They cannot answer or explain anything to the student during 

testing and must be careful not to give “hints” of any type. Scribes should request 

clarification from the students about the use of capitalization, punctuation, and 

the spelling of key words, and must allow the student to review and edit what the 

scribe has written. 

Refer to Appendix I for additional requirements and procedures for a scribe.
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(continued)
 Fact Sheet SWD-7

Timing and Scheduling Accommodations

Provide Extended Time

Timed tests usually require students to request a fairly specific amount of extra 

time. A common extension is time and one half. (This means that for a test that 

normally takes 60 minutes, a student may be allowed 90 minutes.) However, 

decisions as to how much extended time is provided must be made on a case-

by-case basis for each individual student, not for any category of students as a 

group, keeping in mind the type of accommodations being provided, the disability 

involved, and the type of test. For example, if a human reader or scribe is used, 

double time may be appropriate. Usually “unlimited” time is not appropriate or 

feasible.

Refer to Appendix K for additional guidance when providing the extended 

time accommodation.

Setting Accommodations

Supervised Test Locations

It may be difficult to find testing locations that are private and free of distractions, 

especially when many students in a building are tested at the same time. Each 

student tested in a private location must be under the supervision of a certified 

test examiner and each accommodator and test examiner must have clear 

instructions and training on the appropriate test administration procedures. 

These requirements apply to students tested in all locations—whether it be in the 

school building, at home, or in a hospital, residential, or other alternative setting.
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