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GENERAL INFORMATION FOR VENDORS
5.1 PROCUREMENT METHOD AND PURPOSE 

The method for this procurement is Competitive Sealed Proposals (CSP). Please refer to Code of Maryland Regulations (COMAR) Title 21.05.03. The overall purpose of the Request for Proposal (RFP) is to provide information to those interested in preparing and submitting proposals to meet the requirements described herein.

5.1.1.

SUMMARY OF PROPOSAL DATES

June 27, 2006:

Pre-proposal conference at 10:00 A.M.

July 10, 2006:

Proposal due to MSDE by 2:00 P.M.

5.2.
REVISIONS TO THE RFP

If it becomes necessary to revise any part of this RFP, addenda will be provided to all who are known to have received the initial RFP.  Acknowledgment of receipt of all amendments, addenda, and changes issued shall be required from all receiving the RFP, by returning a signed copy of the Addenda Cover Sheet (or the acknowledgement of receipt form provided with the Addenda Exhibit E)  to the Issuing Office by the RFP proposal due date and time.

5.3.
CANCELLATION OF THE RFP

MSDE may cancel this RFP, in whole or in part, or reject all proposals submitted if this action is determined to be fiscally advantageous or otherwise in the State's best interest.

5.4.
PROPOSAL ACCEPTANCE; DISCUSSIONS

MSDE reserves the right to accept or reject any and all proposals, in whole or in part, received in response to this RFP, to waive or permit cure of minor irregularities, and to conduct discussions with qualified Offerors in any manner necessary to serve the best interest of MSDE and the State.  Qualified Offerors means Offerors that submit proposals initially judged by the procurement officer to be reasonably susceptible of being selected for award. Any oral clarifications of substance of a proposal shall be confirmed in writing by the Offeror. MSDE also reserves the right to award the Contract based upon the evaluation of the received proposals without discussion.

5.5.        ORAL PRESENTATIONS

Offerors who submit proposals may be required to make presentations to MSDE representatives in order to clarify their proposals. 

5.6.
INCURRED EXPENSES

MSDE will not be responsible for any costs incurred by any Offeror in preparing and submitting a proposal.

5.7.
ECONOMY OF PREPARATION

Proposals must be prepared simply and economically, providing a straightforward, concise description of the Offeror's offer to meet the requirements of the RFP.

5.8.        QUESTIONS

Offerors are urged to read the specifications very carefully and to submit their questions, in writing, either at the Pre‑Proposal Conference or as soon as possible.

Misinterpretation of specifications shall not relieve the Offeror of responsibility to perform to MSDE's satisfaction.

5.9.
EVIDENCE OF RESPONSIBILITY

Prior to the award of a Contract pursuant to this RFP, the procurement officer may require an Offeror to submit such additional information bearing upon their ability to perform the Contract as the procurement officer deems appropriate.  

5.10.      PUBLIC INFORMATION ACT NOTICE

Offerors should give specific attention to the identification of those portions of their proposals that they deem to be confidential, proprietary information or trade secrets and provide any justification why such materials, upon request, may not be disclosed by the State under the Access to Public Records Act, State Government Article, Title 10, Subtitle 6, Annotated Code of Maryland.

5.11.
PROTESTS

The State of Maryland provides procedures for any Offeror to protest against the award of a Contract.  All protests must be filed in accordance with COMAR Title 21, Subtitle 10, Administrative and Civil Remedies.

5.12.
ARREARAGES

By submitting a response to this solicitation, a Offeror shall be deemed to represent that it is not in arrears in the payment of any obligation due an owing the State of Maryland, including the payment of taxes and employee benefits, and that it shall not become so in arrears during the term of the Contract if selected for Contract award.

5.13.       MINORITY BUSINESS ENTERPRISE NOTICE

Minority business enterprises are encouraged to respond to this solicitation.

5.14.       MINORITY BUSINESS ENTERPRISE SUBCONTRACT

      PARTICIPATION GOAL

A 25% MBE subcontract participation goal has been established for this Contract.  By submitting a response to this solicitation, the bidder agrees that the MBE goals of the contract will be performed by certified minority business enterprises as specified.  A prime contractor, including an MBE prime contractor, must accomplish an amount of work not less than the MBE subcontract goal with certified MBE subcontractors.  A prime contractor comprising a joint venture that includes MBE partner(s) must accomplish the MBE subcontract goal with certified MBE subcontractors.  See Exhibit D for details.

A current directory of MBEs is available through the Maryland State Department of Transportation, Office of Minority Business Enterprise, P.O. Box 8755, BWI Airport, Maryland 21240-0755.  The phone number is 410-865-1269.

The directory is also available at <http://www.mdot.state.md.us>. Select the MBE Program label at the left side of the web site, half way down.  The most current and up-to-date information on MBE's is available via this web site. If you need any additional helpful information to reach the MBE goal, that could not be obtained in the MBE directory, you may contact the Governor’s Office of Minority Affairs.

· Governor's Office of Minority Affairs

      6 St. Paul Street, Suite #1502


      Baltimore, MD 21202


      Telephone:
            410-767-8232


      Fax:
            410-333-7568


      Web Site:
            www.oma.state.md.us
5.15.
DISCLOSURE OF EXISTING CONTRACTUAL RELATIONSHIPS

Offerors having existing contractual relationships with the Maryland State Department of Education must include a statement with their proposal identifying and describing the scope of all such relationships.

5.16      ALTERNATE AND MUTIPLE PROPOSALS

Alternate and multiple proposals will not be accepted.

5.17
SUBMISSION DEADLINE
The Offeror must submit an original which shall be identified as such and TEN (10) copies of the Technical and Price proposals by the closing time and date specified in Section 1 of this RFP to:

SHIPPING INSTRUCTIONS/REFER TO SECTION 3.1.1

1. When shipping the proposals to MSDE by courier, please use the address as follows:
ATTN: Receiving and Shipping Department

Mail Room – C/O Alan Delman

Maryland State Department of Education

200 West Baltimore Street

Baltimore, MD  21201

2. When hand delivered please use the 6 North Liberty St. entrance of the building with the packages marked as follows:
ATTN: Mail Room – C/O Alan Delman

All Offerors must allow sufficient mail delivery time to ensure timely receipt by the issuing office on the proposal due date and time.  Proposals or unsolicited amendments to proposals arriving after the closing time and date will not be considered.

5.18.  
DURATION OF PRICE PROPOSALS
Price proposals are irrevocable for 120 days following the closing date for submission of price proposals or best and final offers whichever occurs later.

5.19      RECIPROCAL PREFERENCE 

The provision of State Finance and Procurement Law 14-401 and COMAR 21.05.01.04 shall apply to this Solicitation.

Although Maryland law does not authorize procuring agencies to favor resident Offerors in awarding procurement contracts, many other states do grant their resident businesses preferences over Maryland contractors. A procurement agency may give a preference to the responsible resident business with the lowest responsive bid if a responsible Offeror whose principal office or principal base of operations is in another state submits the lowest responsive bid, most advantageous offer, the state in which the non-resident’s principal office is located, or the state in which the non-resident has its principal operations through which it would provide the goods or services, gives a preference to its residents through law, policy, or practice, and the preference does not conflict with a federal law or grant affecting the procurement Contract.  Therefore, a preference will be given to the lowest responsible bid from a Maryland firm over that of a nonresident firm if the state in which the nonresident firm is located gives a resident business preference.  Where such a resident business preference is provided, the preference shall be the same as that provided by the state in which the nonresident business is located.

A nonresident Offeror submitting a proposal for a State project shall attach to the proposal a copy of any current statute, resolution, policy, procedure, or executive order of the Offeror’s resident State that pertains to that State’s treatment of nonresident Offerors.

5.20.   FORMATION OF AGREEMENT/CONTRACT WITH SUCCESSFUL       OFFEROR

The Contract to be entered into as a result of this RFP shall be by and between the Offeror as  contractor and the Department, and shall contain the provisions included in this RFP and any amendments or changes thereto.

5.21
VERIFICATION OF REGISTRATION AND TAX PAYMENT

Before a corporation can do business in the State of Maryland it must be registered with the Department of Assessments and Taxation, State Office Building, Room 803, 301 West Preston Street, Baltimore, Maryland 21201. It is strongly recommended that any potential Offeror complete registration prior to the due date for receipt of proposals. An Offeror's failure to complete registration with the Department of Assessments and Taxation  may disqualify an otherwise successful Offeror from final consideration and recommendation for contract award.

5.22 CONTRACT TYPE

This Contract provides for a fixed-price. Please refer Code of Maryland Regulation (COMAR) Title 21.06.03.

5.23 PAYMENTS BY ELECTRONIC FUNDS

By submitting a response to this solicitation, the Bidder/Offeror agrees to accept payments by electronic funds transfer unless the State Comptroller’s Office grants an exemption. The selected Bidder/Offeror shall register using the attached form COT/GAD X-10 Vendor electronic Funds (EFT) Registration Request Form (Exhibit F). Any request for exemption must be submitted to the State Comptroller’s Office for approval at the address specified on the COT/GAD X-10 form Exhibit F and must include the business identification information as stated on the form and include the reason for the exemption.

5.24 EMARYLANDMARKETPLACE

“e-Maryland Marketplace” is an electronic commerce system administered by the Maryland Department of General Services.  In addition to mailing and emailing the RFP and associated materials, the solicitation and minutes of the pre-bid/proposal conference, Offeror questions and MSDE responses, addenda, and other solicitation related information will be provided via e-Maryland Marketplace. 

This means that all such information is immediately available to subscribers to e-Maryland Marketplace.  Because of the instant access afforded by e-Maryland Marketplace, it is recommended that all Offerors interested in doing business with Maryland State agencies subscribe to e-Maryland Marketplace.  

Information, including on-line subscription access, can be obtained at the e-Maryland Marketplace website at http://www.emarylandmarketplace.com/about.cfm. 

5.24.1 e-Maryland Marketplace (eMM) Fee Levy

When vendors know the price they are bidding/proposing is more than $25,000 (e.g., fixed price contracts), they can refer to the fee schedule (Exhibit E) and factor the fee into their pricing. For contracts resulting from these awards, the fee category will be designated as "calculated fee" when the contract award notice is posted on eMM and eMM will calculate the fee based on the award amount posted. 
The fee amount must be included within the rate or price of the proposal/bid and may not be quoted as a separate add-on price.

In order to receive a contract award, a vendor must be registered on eMaryland Marketplace. Contractors shall pay the fee as provided by COMAR 21.02.03.06 and in accordance with guidelines issued by the Maryland Department of General Services. These guidelines can be found on the eMaryland Marketplace website at www.eMarylandMarketplace.com.
