



























































































































































































































































































































































































Name of Grant Program:  Title I, Part D Program for Neglected and Delinquent Children.

Authorization:  PL 100-297 Elementary and Secondary Education Act of 1965, Title I, Chapter 1.

Dissemination:  September 17, 2013
Deadline:  September 30, 2013 no later than 3:00 p.m.
Last delivery will be accepted at the security desk at the Baltimore Street entrance of the Nancy S. Grasmick State Education Building, 200 West Baltimore Street, Baltimore, Maryland 21201.  Call extension 70642 for pick-up and receipt.  







Purpose:  Title I, Part D is: 
(1) to improve educational services in State institutions for neglected or delinquent children and youth so that such children and youth have the opportunity to meet the same challenging State academic content standards and challenging State student academic achievement standards that all children in the State are expected to meet;
(2) to provide such children and youth with the services needed to make a successful transition from institutionalization to further schooling or employment; and

(3) to prevent at-risk youth from dropping out of school, and to provide dropouts, and children and youth returning from correctional facilities or institutions for neglected or delinquent children and youth, with a support system to ensure their continued education.
Eligible Applicants:

State Agencies providing education to youth within correctional facilities. 

Proposal Review, Sub-grantee Selection Award Determination:

The review of proposals includes:

· Review of written applications will be pre-screened for submission requirements and required sections.
· A review committee established by the Maryland State Department of Education (MSDE) will evaluate written applications.

· Renewal award recipients and amount recommendations will be determined in relation to extent of need based on neglected and delinquent population; dollars requested; quality of application; any other factors deemed important by MSDE.

· Final approval for awards will be by the Assistant Superintendent, Division of Student, Family, and School Support.

Total Funds Available:  $1,527,828 (Estimated)
Length of Grants:  July 1, 2013- September 30, 2014 (Annual renewal required)
Estimated Number of Grants:  3
Estimated Grant Range:  $225,000-$885,000
Fund Use:
Funds provided to State Agencies (SAs) under through this grant may be used only for programs and projects that:
1) are consistent with the State plan under section 1414(a); and
2) concentrate on providing participants with the knowledge and skills needed to make a successful transition to secondary school completion, vocational or technical training, further education, or employment;

3) provide necessary and appropriate equipment;

4) support education services to meet the unique academic needs of participating children and youth, including vocational and technical education, special education, career counseling, curriculum-based youth entrepreneurship education, and assistance in securing student loans or grants for postsecondary education; and
5) may include costs of meeting evaluation requirements of section 9601 of the Act.

The General Education Provisions Act (GEPA), Section 427:

Each applicant must include a succinct description of steps that the applicant will take to ensure equitable access to all participation in this federally-assisted program for neglected and delinquent children and youth regardless of gender, race, national origin, color, disability or age.

Reporting Requirements:

Grantees must submit:

· Mid-year and end of year progress reports
· Annual evaluation reports

· Monthly tracking forms

· Annual financial reports

· All documentation required by law
Proposals must contain the following information, assembled in the order indicated:

1. Proposal Cover Sheet including agency DUNS number
2. Table of Contents

3. Project Narrative (not to exceed 8 pages)
3.1. Extent of Need.

3.2. Goals, Objectives, and Milestones.

3.3. Plan of Operation.

3.4. Evaluation and Dissemination Plan.

3.5. Management Plan/Key Personnel.

3.5.1. Management Worksheet.

3.5.2. Project Time Line.

3.6. Integration with Education Reform.

3.7. Future Plans.

4. Budget Narrative.

4.1. Budget narrative

4.2. Itemized Budget Form C-1-25.

5. Appendices. Do not append any required sections indicated above. 
Submission Requirements:

· An application package including proposal cover sheet, assurances, table of contents, project narrative, detailed budget narrative and C-1-25 form.

· Application package excluding proposal cover sheet, table of contents, detailed budget narrative, C-1-25 form, signed assurances and appendices must not exceed eight (8) pages.

· All pages of the program submission must use one-inch margins and be numbered.

· All copies of the proposal should be on standard size (8 ½” x 11”) paper of regular weight. 

Submit an unbound original of the proposal to: 





Maryland State Department of Education





Division of Student, Family, and School Support





200 West Baltimore Street





Baltimore, Maryland   21201-2595





Attention: Tina McKnight, Interim Director
Program Contact:

Tina McKnight, Interim Director




Neglected and Delinquent Programs




Phone: (410) 767-0945
Fax: (410) 333-8010





Email: wcohee@msde.state.md.us
Non-Discrimination Statement:

The Maryland State Department of Education does not discriminate on the basis of race, color, sex, age, national origin, religion, disability, or sexual orientation in matters affecting employment or in providing access to programs. For inquiries related to departmental policy, please contact:
Equity Assurance and Compliance Branch
Maryland State Department of Education
200 West Baltimore Street
Baltimore, Maryland 21201-2595

Voice: 

(410) 767-0426
TTY/TDD: 
(410) 333-6442

Fax: 

(410) 767-0431

PROPOSAL COVER SHEET


Every proposal must have a Proposal Cover Sheet (See Form 1).  No other page may cover the proposal cover sheet.  The subsequent information must be clearly stated in the following order:

· Name of applicant

· Title of project 
· The words “Prevention and Intervention Programs for Children and Youth Who are Neglected, Delinquent, or At-Risk”

· Name of the contact person

· Address of the contact person

· Telephone, fax, and email address of contact person

· Amount requested

· Dated signature of Agency Chief Executive Officer
The project cover sheet should be printed on plain white paper and contain neither graphics nor additional information.
PROJECT NARRATIVE

8-page limit-double spaced
The Project Narrative is your opportunity to convince readers that your project is sound and deserves to receive funding.  The Project Narrative should describe the 3 years generally and year 3 specifically.  
When writing the Project Narrative, keep the following suggestions in mind:
· Be succinct and clear.  Readers need to understand quickly and easily the components of your project 
and how they work together to address the stated needs.

· Do not assume the reader is familiar with your project; readers represent diverse backgrounds.  Avoid jargon, and define all acronyms.

· Proofread the Project Narrative once it is completed.  Check for style inconsistencies, redundancies, 
factual omissions, and unexplained assumptions.  A good strategy is to let someone not familiar with 
the project read and critique the proposal before you submit it to MSDE.

BUDGET NARRATIVE


Your project’s budget should detail year three of the project.  It should demonstrate the extent to which the budget is reasonable, and cost-effective.  All costs described in the project narrative will appear in the budget narrative and must have a corresponding entry in the itemized budget.

Begin your budget with a narrative justifying any line item expenses that are not obvious from the project narrative.  Explain how you estimated the cost of your line items.  Show how your budget is cost effective.

Immediately following your justification, include a line-item description using the format in the example below.  Group line items according to the following categories:  Salaries and Wages; Contracted Services; Supplies and Materials; Other Charges; Equipment; Transfers. Total each category. 

Each line must be detailed and specific.  General expenses should be broken down into specific line items.  For example, “meeting expenses” can be broken down into room rental, photocopying and refreshments.  There is no page limit for the budget, so be detailed as reasonable.
Clearly show the requested funds for each line item.  Cost estimates for using requested funds must be reasonable with current market prices.

Show how the requested funds uses were calculated for each line item.  Reviewers will use this information to determine if you budget is reasonable and cost effective.  Make sure the math is correct.

ITEMIZED BUDGET FORM


MSDE forms can be found at:

MSDE website; Programs; Title I; Current Title I applications and reports; MSDE budget/grant forms

Use the format indicated by the following excerpt from a sample Budget Narrative.

	Line Item
	Calculation
	Requested
	Total for Category

	Project Director based on SA salary for Admin. Specialist, level 3
	Full-time@$40,000/year X .5 = $20,000
	$20,000
	$20,000

	Total Salaries and Wages
	$20,000
	$20,000

	Computer Trainer from ABC Computer Services
	$200/day x 4 days
	$800
	$800

	Total Contracted Services
	$800
	$800

	Total Direct Costs
	$20,800
	$20,800

	Indirect Costs (3% of direct costs) varies by SA
	$624
	$624

	TOTAL Requested
	$21,424
	$21,421


SIGNED ASSURANCES 

The agency’s Chief Executive Officer must sign and date the Assurances.

ASSURANCES

By receiving funds under this grant award, I hereby agree, as grantee, to comply with the following terms and conditions:

1. Programs and projects funded in total or in part through this grant will operate in compliance with State and federal statutes and regulations, including but not limited to the 1964 Civil Rights Act and amendments, Title X of the Education Amendments of 1972, the Code of Federal Regulations (CFR) 34, the Elementary and Secondary Education Act, Education Department General Administrative Regulations (EDGAR), the General Education Provisions Act (GEPA),, the Maryland Education That is Multicultural Regulation, Section 504 of Rehabilitation Act of 1973, and the Americans with Disabilities Act (IDEA).

2. The Maryland State Department of Education (MSDE) may, as it deems necessary, supervise, evaluate and provide guidance and direction to grantee in the conduct of activities performed under this grant.  However, failures of MSDE to supervise, evaluate, or provide guidance and direction shall not relieve grantee of any liability for failure to comply with the terms of the grant award.

3. Grantee shall establish and maintain fiscal control and fund accounting procedures, as set forth in 34 CFR Parts 76 & 80 and in applicable statute and regulation.

4. Grantee shall adhere to MSDE reporting requirements, including the submission of all required reports. Failure to submit complete, accurate, and timely progress and final reports may result in the withholding of subsequent grant payments until such time as the reports are filed.

5. Entities receiving federal funds of $500,000 or more must have an annual financial and compliance audit in accordance with OMB Circular A-133 or A-128, whichever is applicable.
6. Grantee shall retain all records of its financial transactions and accounts relating to this grant for a period of three years, or longer if required by federal regulation, after termination of the grant agreement.  Such records shall be made available for inspection and audit by authorized representatives of MSDE.

7. Grantee must receive prior written approval from the MSDE Program Monitor before implementing any programmatic changes with respect to the purposes for which the grant was awarded.

8. Grantee must receive prior written approval from the MSDE Program Monitor for any budgetary realignment of $1,000 or 15% of total object, program or category of expenditure, whichever is greater.  Grantee must support the request with reason for the requested change.  Budget alignments must be submitted at least 45 days prior to the end of the grant period.

9. Requests for grant extensions, when allowed, must be submitted at least 45 days prior to the end of the grant period.

10. Grantee shall repay any funds that have been finally determined through the federal or State audit resolution process to have been misspent, misapplied, or otherwise not properly accounted for, and further agrees to pay any collection fees that may subsequently be imposed by the federal and/or State government. 

11. If the grantee fails to fulfill its obligations under the grant agreement properly and on time, or otherwise violates any provision of the grant, including maintaining proper documentation and records as required by pertinent federal and State statute and regulations, MSDE may suspend or terminate the grant by written notice to the grantee.  The notice shall specify those acts or omissions relied upon as cause for suspension or termination.  Grantee shall repay MSDE for any funds that have been determined through audit to have been misspent, unspent, misapplied, or otherwise not properly accounted for.  The repayment may be made by an offset to funds that are otherwise due the grantee. 
I accept the assurances and I further certify that all of the facts, figures and representations made with respect to the grant application and grant award, including exhibits and attachments, are true and correct to the best of my knowledge, information, and belief.  

	
	

	Head of Grantee Agency
	Date


Form 1

APPLICATION COVER SHEET
Prevention and Intervention 
Programs for Children and Youth Who Are Neglected, Delinquent, or At-Risk

Name of State Agency: 

Agency DUNS number:

Address:  

Telephone Number: 
Fax Number: 

E-mail Address: 

Project Manager: 

Address:  

Telephone Number: 
Fax Number: 

E-mail Address: 

Amount Requested: $
	Project Statement (100-word limit):




__________________________
_____________________
______________

CEO of Agency’s Name

Signature  



Date

Form 4

Year Three Budget 
	Item
	Requested
	In-Kind
	Total

	1. Personnel
	
	
	

	
	
	
	

	Total Personnel
	
	
	

	2. Fringe Benefits
	
	
	

	
	
	
	

	Total Fringe Benefits
	
	
	

	3. Travel
	
	
	

	
	
	
	

	Total Travel
	
	
	

	4. Equipment
	
	
	

	
	
	
	

	Total Equipment
	
	
	

	5. Supplies
	
	
	

	
	
	
	

	Total Supplies
	
	
	

	6. Contractual
	
	
	

	
	
	
	

	Total Contractual
	
	
	

	7. Construction
	
	
	

	
	
	
	

	Total Construction
	
	
	

	8. Other
	
	
	

	
	
	
	

	Total Other
	
	
	

	9. Total Direct Costs
	
	
	

	10. Indirect Costs (Please use the indirect cost rate approved for your LEA)

      
	
	
	

	11. Total Costs
	
	
	





PREVENTION AND INTERVENTION PROGRAMS FOR CHILDREN


AND YOUTH


WHO ARE NEGLECTED, DELINQUENT


OR AT-RISK








Sub-part 1


State Agency Programs






































Request for Renewal


























Maryland State Department of Education





200 West Baltimore Street


Baltimore, Maryland 21201




















Deadline for Submission


September 30, 2013


3:00 p.m. 




















This document is available in alternate formats upon request. 
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