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TO:  Members of the Maryland State Board of Education 

FROM: Lillian M. Lowery, Ed.D.  
 
DATE: August 25, 2015 
 
SUBJECT: Revision to the Maryland Student Records System Manual 2016 

COMAR 13A.08.02.01 (AMEND) 
COMAR 13A.08.01.01E (AMEND) 
COMAR 13A.02.06.02B (AMEND) 
PERMISSION TO REPROPOSE  

______________________________________________________________________________ 
 
PURPOSE:  
 
To obtain permission to re-propose revisions to The Maryland Student Records System Manual 
(MSRSM) 2016, which are incorporated by reference in COMAR 13A.08.02.01, COMAR 
13A.08.01.01E, COMAR 13A.02.06.02B (9).  The proposed amendments to COMAR that update 
references to the MSRMSM are attached (ATTACHMENT I).    
 
HISTORICAL BACKGROUND AND PURPOSE: 
 
The MSRSM provides direction and guidance for completing and maintaining an accurate history of 
the performance of a student during their years of school attendance.  The most recent revision of the 
Maryland Student Records System Manual was in 2011.  Subsequently, statutory and regulatory 
guidance has been issued revising how schools must provide for systems of enrollment, attendance, 
and promotion.  These systems are delineated in the manual and it becomes a working tool for school 
personnel and for those providing technical assistance for new employees being trained in the 
processes for maintaining student records. The purpose of this presentation is to review proposed 
revisions to the MSRSM 2011, which are incorporated by reference into State Board of Education 
regulations at COMAR 13A.08.02.01.   
 
During 2014, stakeholder workgroups reviewed, updated, and provided substantive guidance forming 
the revisions of the MSRSM.  Members of the workgroups included representatives from Local 
Education Agencies (LEAs) as well as staff from four Divisions within MSDE: Division of 
Curriculum, Assessment and Accountability; Division of Student, Family, and School Support; 
Division of Special Education/Early Intervention Services; and Early Childhood Development.  In 
addition, the MSRSM was circulated to all divisions for review and comment.   
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There are four main categories of changes and updates which affect the MSRSM: updated language to 
improve clarity for LEAs in gathering data; updated language to align with amended policy and/or 
regulations; reflect changes in procedures at MSDE; and remove redundant statements.  Significant 
revisions reflect changes in the Maryland Guidelines for a State Code of Discipline (July 22, 2014).   
 
EXECUTIVE SUMMARY: 
 
At the May 2015 Maryland State Board of Education Meeting, permission was granted to publish the 
Maryland Student Records System Manual (MSRSM) 2016 (Attachment I), which are incorporated by 
reference in COMAR 13A.08.02.01, COMAR 13A.08.01.01E, COMAR 13A.02.06.02B (9).  
Opportunities for public comment were provided through publication of the proposed amended 
regulation in the Maryland Register, Volume 42, Issue 14, Friday, July 10, 2015 (ATTACHMENT II) 
Comments from several LEAs, Advocates for Children and Youth and the Maryland Disability Law 
Center were received suggesting clarifying revision.  After thorough review of comments, the MSRSM 
has been revised.  The revisions make it necessary to republish the proposed regulations for public 
comment. 
 
ACTION: 

Request permission to re-propose amendments to COMAR 13A.08.02.01, 13A.08.01.01E and 
13A.02.06.02B(9) to incorporate by reference the Maryland Student Records System Manual 2016. 
 
 
LML:JM 
 
Attachments 
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